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Hampshire Achieves
Session Plan 
	Course:
Safeguarding Awareness
	Session Number: 

	Date: 


	Start Time: 

	End Time: 

	Tutor Name: 




	Aims:  To raise learners’ awareness of what safeguarding is and what to do if they have a safeguarding concern 

 

	Group Learning Objectives (SMART)

By the end of the tutorial learners will be able to:
· Have an awareness of what is meant by safeguarding and why it is important

· Be able to identify what types of harm Hampshire Achieves wants you to be kept safe from

· Know what to do if you have a safeguarding issue/concern, and what happens next

· Understand your responsibilities in staying safe and keeping others safe


	Individual Learning Goals or Individual Learner Activity:
· Learners to be made aware of sharing personal stories and importance of confidentiality (see group agreement)
IMPORTANT 
The topics covered in this tutorial may cause distress for learners with a history of abuse and trauma. It is important that the tutor monitors their group carefully.  You should aim to create a safe, supportive environment with an opportunity to speak after the session and/or signposting to support services available.



	Timing
	Tutor Activity
	Learner Activity

Identify where embedding of the topics below have been included using the codes 
(HS) (S) (E&D) (BV)
	Differentiation 

(inc. Functional Skills)
	Assessment
	Resources

	
	Register, refreshments and welcome
Housekeeping (Fire exits, fire drills, smoking, breaks, refreshments). Introduce the learning outcomes and remind learners that this is a personal subject so we need to safeguard each other, and any personal information or stories shared during the session; any disclosures will be shared with the DSI.
NOTE: It is important that the tutor makes themselves aware of the session and prepares in advance – please see guidance notes in the PP

Please ensure you ask learners to agree to the following ground rules:
1. Keeping anything discussed in the room confidential is important. Remind learners not to share any personal information about others on social media.
2. Remind learners that if there are safeguarding concerns raised in the session, that we have a responsibility to share that information outside of the group.

3. We also know that 1 in 10 people have been affected by abuse so remind learners that if they need to leave the room at any time, just let someone know where they are going.

4. Remind learners that if they need to talk to someone following the session, then they are welcome to speak to the tutor, an LSA or signpost them to Debi Copeland. Make accessing support and help as easy as possible, as they may currently still be in an abusive situation.

	Learners encouraged to actively listen, ask/respond to questions, and engage in the session to get the most benefit out of the information being shared
Any questions?
Any concerns? 
It is suggested that if two people are facilitating this session (or an LSA is present) that any learner wishing to leave should be accompanied and offered the space and opportunity to talk in a safe, supportive environment.

	ESLC, BV, Prevent, SG, EDI


	Presentation assessment 
Q&A

Open discussion

Observation


	Laptop
Projector 
Recorder 
Flip Chart

Pens

Felt tips

Downloads



	
	Activity 1 (Slide 6) – This is a small group activity.  Ask learners they question on the board and allow them a couple of minutes to come up with a definition.  They may have past experiences of safeguarding (such as children in care), so this will help gauge their starting point and how much detail you can go into during the session. 

Read out the NIACE definition (Slide 7) and see if it correlates to the learners’ definition/s

Slide 8 – Discussion

Bring out discussion at this point to ascertain how much learners know about what the provider’s responsibility is and make sure they are clear about what would happen with safeguarding concerns, and the importance of why this action is taken, i.e. duty of care towards looking after the safety and welfare of all learners.  

Slide 9 – what is meant by the term ‘harm’ 

Slide 10 – what is meant by the term ‘confidentiality’?  Ask learners what sort of information they think the tutor may have to share with others.  With younger learners (under 18 years) reassure them that a parent will only be informed if it’s appropriate and would not put them at further risk of harm.
	Working in small groups, learners should be asked to discuss what do they think ‘safeguarding’ means? 

Have any of the learners come across this term before?

If not, what do they think it might mean? 

Whole group discussion regarding the responsibility of Hampshire Achieves in regarding safeguarding. This will also help you to gauge the underpinning knowledge of your group. 
Offer learners the opportunity to ask questions and interact in the session.  Use appropriate questioning depending upon your group and their age and ability. 
	ESLC, BV, Prevent, SG, EDI
SPaG, EW

ESLC, BV, Prevent, SG, EDI

ESLC, BV, Prevent, SG, EDI


	Q&A

Observation

individual activity
Deeper questioning 

Groupwork
Q&A

Observation

Deeper questioning 

Q&A

Observation

Deeper questioning


	Paper
Pens



	
	Activity 2 – Scenarios

Divide your class into small groups or pairs. Give each group a set of cards, and a “safeguarding” and “not safeguarding” card (cut up from handouts) 

Ask them to decide as a group whether they are safeguarding concerns or not. Learners to put them in piles by the card.  Encourage them to decide, and not have a “don’t know” pile. Some of them could be open to interpretation, if the group can genuinely argue there is a risk of harm, they can put it in the safeguarding category. 
Remind learners what action to take if they are ever unsure if they should report a safeguarding concern – it is ok to listen to their ‘gut feelings’ (that something doesn’t feel right) and be the person who tells. 

Slide 12 to 14 – types of abuse and harm.  Use the facilitator notes on the slide for more information.  If you are unsure about any of these forms of abuse, then please ensure you have carried out some research before delivering this session.

	Monitor the class and individual’s participation.  Finally ask the learners to feedback to the class their thoughts on the scenarios.  Were there any that they found more difficult than others?
The tutor may need to manage any disagreements, or differences of opinion as learners will all have differing values, attitudes, and opinions.

Active listening and opportunities for Q&A
	ESLC, ER, BV, Prevent, SG, EDI

ESLC, ER, BV, Prevent, SG, EDI
	Group discussion
Q&A

Observation Group feedback

	Handouts and scenario cards (laminated) 


	
	Activity 3 – group discussion activity

In groups, learners need to look at the dilemmas they’ve been given and think about what they might do in this situation 

Ask them to consider what the right thing is to do and why – be open about the fact that what they want to do and what they should do might be different, and why it is important that when someone is at risk, it is better to pass it on to someone responsible.

Please note that there is a tutor copy of this activity available with correct responses.

Make sure learners are clear about what they should do and why, and the potential consequences of not passing on important information. 
Activity 4 – Group discussion activity
In groups, learners look at the scenario(s) they have been given and think about what the staff might do in this situation 

Ask them to consider how they might feel in this situation?

What do they need the staff member to do or be (e.g. listen, not judge, etc)? 

Make sure learners are clear about HA policies and procedures and the reason these are followed.


	Groups need to work in small groups and look at the dilemma cards. 

What are your responsibilities to safeguard yourselves and other learners? 
What are the consequences of not sharing concerns?
Discuss what you would do and if this is the right thing to do.  
Deeper questioning to involve thoughts, feelings, and uncertainty if there is a conflict of interest
In groups, the learners look at the scenario(s) they have been given and think about what the staff might do in this situation 

Ask them to consider how they might feel in this situation?

What do they need the staff member to do or be (e.g. listen, not judge, etc)? 
Ask learners to feedback their group discussion

	ESLC, BV, Prevent, SG, EDI
ESLC, BV, Prevent, SG, EDI
	Group discussion
Reflection

Observation

Deeper questioning

Groupwork

Group discussion

Reflection

Observation

Deeper questioning

Groupwork
	Dilemma cards (laminated)

Dilemma cards (laminated)

	
	Slide 17 – organisational chart.

Please ensure this is updated to reflect the contacts in your organisation ‘who to tell and what happens next’. Share Slide 18 with the HA pledge to keep learners safe.

Activity 5 (optional) – whole group discussion.

Ensure that any ideas for keeping people safe and making sure they feel safe are acknowledged and explored.  Be clear on where those ideas will go and what can be taken forward, as well as why any ideas might not be taken forward, if this is the case (e.g. if they are unrealistic, too costly etc).  

Any final questions. 

Review learning and adapt final slide to remind learners who to contact if they are concerned about someone’s safety. 


	Offer learners the opportunity to ask questions to clarify anything they are unsure about. 

Final discussion – what have you learnt about online safety?

Learners to look at the following questions and offer constructive feedback: What else can staff and other learners here do to help everyone stay safe? 
If you wanted to improve safeguarding here, have your say, raise an issue or idea, how could you do that?  
What options are there to have your say? 
Learners will have a final opportunity to ask questions.


	ESLC, BV, Prevent, SG, EDI

ESLC, BV, Prevent, SG, EDI

ESLC, BV, Prevent, SG, EDI
	Observation

Q&A

Observation

Q&A

Individual and group input

Observation

Q&A

Review of learning


	

	Include here any specific considerations taken relating to Health and Safety (HS) / Safeguarding (S) / Equality and Diversity (E&D) / Functional Skills (FS) / British Values (BV)

	EDI - Awareness of differences in attitude, opinions and political views. Tutor to prepare to challenge as appropriate. Adapt session to ensure inclusiveness and access to all learners.

SG – sharing of personal information including mental health, physical health and learning difficulties. Learners to form a mutual agreement regarding confidentiality of other peoples’ stories

BV – group agreement, mutual respect and democracy/adherence to law

H&S – roles and responsibility to care for self and others. Housekeeping. Maintaining a safe learning environment.



After the Session please ensure that the Session Evaluation overleaf is completed

Evaluation of Session (reverse of Session Plan)

	Please respond to the questions in bold after each session.  Reflect on the additional questions and comment more fully where appropriate.

	How well did the learners achieve their goals and enjoy their learning?

	Did the session go as planned? 


	What went well?  

	Are there areas that you feel could be improved?


	What might you do differently if you were delivering this session again?



	Were the teaching strategies used in this session appropriate?  Are any changes needed to make this Session Plan more effective? 
	How have you addressed any identified additional learning needs?
How were adjustments made to support the needs of learners with a learning difficulty and/or disability? 

	How well was teaching differentiated to meet the needs of all learners?  How well did you take into account learners’ knowledge and understanding of equality and diversity, and preparation for living and working in a multiracial society?

	How did you deal with lateness, non-attendance or poor performance? 



	How will you take the assessment of learning into account in planning the next session? 

	Are you satisfied that accommodation and resources meet Health and Safety requirements?  If not, how have you addressed any issues? 



	How well did you manage the safety of learners eg learners using safe working practices; learners indicating that they feel safe; any safeguarding issues?

	Is any follow-up action required from this session?  Do you need to feed back any information to your Centre Manager? 




Action required:

	Action
	By Whom
	By When
	Review 
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