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Your name
Your address
Town
County
Postcode

Mr Joe Bloggs
Head Chef
All Seasoned Hotel & Restaurant
21a Baker Street
London NW1 6XE

Date

Dear Mr Bloggs,

I am 18 years old and about to leave Buckingham School in June this year, after my exams.
I am very keen to train to be a Chef and I am writing to ask if there are likely to be any
Apprenticeship opportunities available at the All Seasoned Hotel & Restaurant in the near future.

I already hold 8 GCSEs including English & Maths and I am predicted to gain 3 A-Levels in French, Music and Business Studies.

My work experience (one week in year 10) was at The Royal Crown Hotel in Surrey where I worked alongside a team of Chefs helping to prepare lunches and evening meals for around 80 people each day. My role was to prepare the vegetables, salad and salad dressings. I was also given training in health & safety practices within the kitchen. The week gave me a good understanding of the work of a Chef and I really enjoyed learning new skills and working in a busy environment. I currently work part-time at the same hotel as a Kitchen Assistant on Friday nights. This has given me additional insights into what it takes to make a busy kitchen work well.

I would describe myself as hardworking, reliable and able to work well under pressure, particularly when the restaurant is busy. I take great pride in my work and always aspire to high standards. I also understand the need to be flexible and to help with whatever tasks need doing.

Please find enclosed my CV. I would be very grateful if you would let me know of any opportunities for which you think I might be suitable.

Yours sincerely
(Your name)
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